Skyward- How to run a report by Vendor, Purchase Order Number, Status, Description, Vendor Name, Goal, Strategy, and/ Intent.
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Export Format:

(& CSYMicrosoft Office 2000 & Microsoft Office 2002+ © Open Office
** Try CSV if you are having problems with the file opening in Excel or Open Office **
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The following screen may or may not appear. Your computer may not prompt these screens. Follow the directions for downloading that our computer
provides.

") Skyward: Loading page... {04.10.12.01.06) - Mozill - |I:I|£| X
= ou hawe chosen to open
m htkps: | fskyweb, clink, nek: 444/ scripksfogip. exe/WService=wsFin, “fj &) browse.sds

which is a: Microsoft OFfice Excel 97-2003 \Worksheet
from: htkps:fskyweb, clint.net:444

wWhat should Firefiox do with this file?

The Export is complete.

i I Microsoft Office Excel {(default) j
. ™ Save File
Diownload Exported File |

™ Do this automatically For Files like this From

Dione Ll1 oK I Cancel
Microsoft Office Excel x|
' The File wou are trying to open, 'browse-3.xls', is in a different Format than specified by the file extension, Yerify jle =d and is From a trusted source
. 3 before opening the file, Do you want ko open the file now?

WEs | Help |

Your report will automatically export into excel. You can delete the columns you do not need, format the columns, sort, etc. You may find this report
helpful. Note: You can use the excel icon on any screen it appears on. Try it!



